
HOCKLEY PARISH COUNCIL 
          The Old Fire Station, 58 Southend Road, Hockley, Essex, SS5 4QH 

          Telephone: 01702 207707  e-mail:  enquiries@hockley-essex.gov.uk 
 Website:  hockley-essex.gov.uk 

______________________________________________________ 
 
Minutes from the Festive Lights Sub Committee meeting held on Tuesday 19th November 2019 
at 7.30pm at the Old Fire Station, 58 Southend Road, Hockley. 
 
Present: Chairman: Cllr. B. Thorogood  
 
 Councillors: Cllr. M. Anderson Cllr. S. Chelmsford Cllr. S. James
  Cllr. S. Martin Cllr. V. Randall     
 
 Officers:  Kelly Holland, Parish Clerk 
   Clare Austin, Admin Assistant 
 
 Community Members: Jeff Stanton 
   Paul Taylor 
   Gillian Thomson (Bramerton Church) 
    
 Members of the public: None 
 
 
FL19/28 Apologies for Absence  
 
  Apologies were received from Stambridge Security Services. 
 
FL19/29 Minutes 
 
 RESOLVED The minutes from the Festive Lights Sub Committee meeting held on 

7th October 2019 be approved as a correct record and signed by the Chairman. 
 
FL19/30 Progress Report 
 
Cllr. M. Anderson arrived at the meeting, 7.33pm 
 

FL18/78(d) Alternative parking places for visitors 
Greater Anglia and NCP had refused offering free parking on event 
day. 

FL19/15(a) Banners 
The order had been received. 

FL19/15(b) Printing Services 
The order had been received. 

FL19/15(c) Punch and Judy 
Confirmed. 

FL19/15(d) Santa’s gifts 
Gifts had been received; balloons had been ordered. 

FL19/16(h) Colouring Competition Prizes 
The prizes and gift cards had been received. 



FL19/23 Event Management Plan 
Plan sent to Rochford District Council; queries raised had been 
answered, awaiting RDC. 

FL19/25 Power to the stage 
RDM Electrical would connect power to the stage and would be 
present on event day. 

FL19/26(b) ‘Car Park’ and ‘Shuttle Bus’ signs 
Rochford District Council could not loan signs for use on event day 
as the signs were personalised to RDC. 

FL19/26(c) Correx signs for Santa’s grotto 
Six signs ordered. 

 
FL19/31 Declarations of Interests 
 
 None. 
 
FL19/32 Public Participation Session  
 
 None present. 
 
FL19/33 Budget 
 

Members reviewed the budget to date including any committed expenditure; it was 
noted that approximately £1400.00 sponsorship funding had been received and a 
further £100.00 was hoped for.  Stall income received to date was £940.00. 
 

FL19/34 Festive Lighting 
 
 The installation of the lighting had been completed by Aylesford Electrical, the 

large banner and cone trees would be erected when the lights were added to the 
Christmas tree.  The tree would be delivered on 20th November and erected 
shortly after. 

 
FL19/35 Festive Event 
 

Thirteen gazebos and 22 stalls had been booked; all would be written to with 
arrival times, stall numbers and positions on site. 
 
It was noted that the Police are not bringing the van with the cadets but had 
agreed to patrol the site.  UK Garrison had confirmed that they would be bring 
seven character and three or four helpers.  All entertainment had been booked 
and confirmed. 
 
The security company had confirmed that they would be arriving at 12.00pm on 
event day; the Event Manager planned to arrive at 10.00am.  The radios would be 
collected from Rayleigh Town Council who kindly loaned them to the Parish 
Council. 
 
A final list of marshals and individual duties would be provided on event day, all 
were required at the Old Fire Station at 12pm for the briefing and to collect high 
visibility jackets. 
 
 



Greater Anglia and NCP had refused to offer the train station car park free of 
charge for visitors; the visitor parking at Greensward Academy and shuttle bus 
had been arranged. 
 
Arrangements for the shuttle bus were considered and required clarifying.  It was 
noted that banners advertising the park and ride service were required and that 
the car park closure time of 6.30pm would need to be advertised and announced 
during the event. 
 
The no parking cones for the diversion route would be delivered the following 
week, the cones would be placed on the diversion route on the morning of the 
event.  The parking restriction signs would be put up in Spa Road on the afternoon 
of the 29th November 2019. 
 
The gifts for Santa’s had been purchased, the balloons had been ordered and 
would be collected on 29th November 2019. 
 
Cllrs. Anderson and Randall had arranged for a 4 foot tree to be entered into the 
Christmas Tree Festival run by Bramerton Church. 
 
The winners presentation for the colouring competition would take place at 
4.30pm. 
 
ID badges for Council officers and members had been ordered and would be 
available for event day; arrangements for the choirs were confirmed with Gillian 
Thomson. 
 
The event had been publicised on the Parish Council’s website and Facebook 
page, on the Southend Echo website, on Sarah Tucker’s website and Facebook 
page and via Rochford District Council. 
 
It was noted that the Parish Hall would need to be opened from 9am on event day 
for the colouring competition and that the Event Manager and Chief Marshall 
would arrive at 10am.   

 
FL19/36 Items for the next agenda 
 
  To consider the feedback from the event from all that were involved. 
 
FL19/37 Date of next meeting 
 

The next meeting of the Festive Lights Sub Committee would be held on Monday 
3rd February 2020 at 8pm.  

 
 
 The meeting closed at 8.56pm 
 
 
 Signed:         
 Chairman 
  
 Date:          

 
 


